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This instruction ®ts up proeduresandassigns resporsibilities for maintining the HQAFMC bullein
board.

SUMMARY OF REVISION
This instructiorsupersedes HO11-4, 15 April 1997.

1. General Information. The HQ AFAMC buletin boardocaied at Post 212-E, Building 262, isusedfor
posting oficial HQ AFMC material of general tarest to employees.flspace grmits, undficial and per-
sonal mateal, as describedn this instuction, may be posted.

2. Respasibility . The 88 CEQCivil Engineering, HQ Support Office (88CEG/CECH) is respasible
for posting notices, postersadvertising mediagtc, on the HQ AFAMC buletin boardand determines the
suitability of items to be po=d.

3. Procedures. Itemsmay be plaedin the box adjacent to barshop or submitted to 8&€EG/CECH,
Building 266, Roon A 107, for postng. This advetising service is for use & personnel physically
located on WPAFB.

3.1 Type d informatian approved.

3.1.1 Rides wanted, for sle, for rent, st and foundand fee. (Itemsfor garag sales and items
for srvices, such as baby-sittingnaids, typing, repair, & won'’t be accepted). Only “free” ani-
mal ads.

3.12. Posters fomembership drivegampaigns, dases, plag, etc.,sponsored by WPAFB.
3.2 Preparation.
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3.2.1. Personal ads must be submitted on a neatly prepared 3” x 5" card. An additional 3" x 5”
picture may be included on real estate ads. Other ads may include pictures in the 3" x 5” card area.
Base telephone numbers aren’t permitted on ads except for carpools or lost and found items.

3.2.2. Items listed for sale must show the following certification of ownership on the reverse side
of the card. “This property belongs to me; advertisement on the HQ bulletin board is not in fur-
therance of my own or another person’s business activity.” Show base telephone and office sym-
bol under the signature.

3.2.3. Real estate and mobile home ads for sale, rent, or lease must be processed through 88 CEG/
CEH, Housing Referral Office, Building 2, Area C, before posting on the HQ AFMC bulletin
board according to AFH 32-6009. Ads can be processed Monday through Friday from 0800 to
1600.

3.3. Posting.

3.3.1. Notices are posted on Monday for a two-week period. Real estate ads and posters are
posted for 30 days.

3.3.2. Ads are kept on file in 88 CEG/CECH for 1 week and may be reposted upon request fol-
lowing a one-week waiting period. The same notice won't be duplicated or repeated consecu-
tively.

3.3.3. Posters are displayed no longer than 30 days.

3.3.4. All posting and removal of notices is done by 88 CEG/CECH. Cards stuck under or on the
outside of the bulletin board glass are discarded.

GLENN D. HAGGSTROM, Col, USAF
Deputy Command Civil Engineer



